
   

    
 

Hands-on, organized professional accountable for a range of business-impacting needs, including operational and 
administrative support, financial oversight, event planning, workflow organization, problem-solving, and leading a 
multifaceted team to achieve strategic objectives and performance goals throughout 6 productions per theatrical season. 
 
 

CAREER EXPERIENCE 
 
 

Costume Shop Manager — Department Head |  Marin Theatre Company, Mill Valley   2017—2020  

⎯ Managed, tracked, and allocated budgets up to $60K. Partnered with leadership to develop and reconcile budgets 

and collaborated with department leaders to achieve financial goals. 

⎯ Built and maintained complex schedules and event calendars, including scheduling and assigning tasks for team 

members, prioritizing projects, and efficiently addressing priority and escalated items.  

⎯ Disseminated communications pertaining to projects, policies and procedures, and key events to all stakeholders. 

⎯ Supervised a team of 7 and provided coaching and mentoring to junior team members on best practices.  

⎯ Oversaw projects and operations to ensure adherence to quality standards, deadlines, and proper procedures. 

⎯ Managed inventory; ordered and dispensed supplies as necessary in compliance with approved budgets and projects. 

⎯ Facilitated, supported, and recorded meeting minutes and action items for production meetings, with specific 

attention to scheduling, project deliverables, and challenges/solutions. 

⎯ Monitored and maintained vendor accounts, overseeing delivery of services and maintenance and appropriate 

invoicing, with an emphasis on building and retaining strong business relationships. 

⎯ Worked closely with matrixed teams, including actors/artists, professional partners, and the leadership team, to 

communicate production vision, schedule changes, answer questions, and address conflicts and issues. 

⎯ Assisted with onboarding and training new team members and evaluating and improving team performance 

throughout collaborative leadership, mentoring, and professional development resources.  

⎯ Created and introduced new and revised procedures to improve operational efficiency.  

⎯ Experienced in using and managing standard office equipment, including fax machines, copiers, and phone systems, 

and worked with operations to arrange repairs and general maintenance.  

⎯  

Freelance Costume Designer | Multiple Companies, San Francisco  2015—2020 (SEE NEXT PAGE FOR SHOWS) 

⎯ Collaborated with directors, and other designers to envision and design what the costumes for the show will look 

like, paying special attention to cultural, historical, and personal aspects of the script.  

⎯ Completed costume renderings and other media to convey design to all parties including director, other designers, 

actors, costume technicians and wardrobe crew.  

⎯ Managed and tracked budgets of up to $20K to cover all aspects of the show including but not limited to costume 

purchases, rentals, and builds, wig creation and maintenance, wardrobe maintenance, crafts, and salaries.  

⎯ Collaborated with actors and worked hard to build their trust while maintaining a firm hold on the design that was 

agreed upon by the design team.  

⎯ Directed wig masters, drapers, stitchers, and craftsmen as to the creation and alteration of costume pieces. 

           
                           

            

            

                  

                       



⎯  

First Hand and Wardrobe Supervisor |  Colorado Shakespeare Festival, Boulder 2016 

⎯ As First Hand, worked under the draper to advise and convey costume technicians with regards to the sewing and 

construction of costumes 

⎯ Constructed costumes as designed by the designer and patterned by the draper or tailor 

⎯ As Wardrobe Supervisor for the run of the shows I did all show maintenance with the help of multiple costume inters 

who I directed in their work.  

⎯ Processed all laundry and cleaning duties 

⎯ Maintained and restyled over 50 wigs as needed and kept a strict schedule as to their maintenance. 

⎯  

Wardrobe Supervisor | San Francisco Shakespeare Festival, San Francisco 2015 

⎯ Lead a team of two wardrobe interns in the process of performing backstage wardrobe duties for a traveling outdoor 

summer stock 

⎯ Kept strict notes and details on costumes as the show traveled. 

⎯  

Costume Fellow |  American Conservatory Theatre, San Francisco 2014—2015  

⎯ Worked as a stitcher in the costume shop helping to create and alter costumes for the companies six mainstage shows 

throughout the year. Learned a multitude of skills in sewing, craft work and wig work.  

⎯ Worked in the company’s rentals shop helping to costume the public for various functions.  

⎯ Helped to maintain and keep track of the extensive costume stock and helped to catalogue over 1,000 costume 

pieces.   

 

⎯ COSTUME DESIGN 
 

⎯ The Catastrophist      Marin Theatre Company (2020)   Dir. Jasson Minadakis 

⎯ Mother of the Maid   Marin Theatre Company (2019)   Dir. Jasson Minadakis 

⎯ Black Eagles   African American Shakespeare Company (2019)              Dir. Peter Callendar 

⎯ Pool of Unknown Wonders   Ubuntu Theatre Company (2018)  Dir. Michael Moran 

⎯ Big Love     The Nueva School (2017)   Dir. David Keith 

⎯ The Inspector General   The Nueva School (2016)   Dir. David Keith 

 

⎯ EDUCATION 
 

Associate degree in Pattern Design and Construction |  Apparel Arts, Oakland, CA 2014—Present  

⎯ Relevant Coursework: Flat Patterning for Skirts, Moulage, Lines, Dart Manipulation, Necklines, Collars, Sleeves, Pants; 

Draping, Tailoring, Swimwear, Fashion History, Design Principals, Fashion Illustration/Rendering, Textiles.  

 

BA in Theatrical Arts and Classical Studies |  University of Puget Sound, Tacoma, WA 2014  

⎯ Relevant Coursework: Costume Design and Construction, Dramaturgy, Ancient Greek Theatre and History, Scenic 

Design, Various Acting Courses, Directing, European Theatre History, East Asian Theatre History, American Theatre 

History.  

⎯ Member of Kappa Alpha Theta Sorority 

 

 

 



⎯ SKILLS 
Costuming Skills not mentioned under Education 

⎯ Corsetry Construction 

⎯ Makeup Design and Application 

⎯ Wig Ventilation 

⎯ Basic Millinery 

⎯ Basic Shoe construction and repair 

⎯ Thermoplastic molding 

⎯ Leather Work 

 

Additional Skills 

⎯ G Suit 

⎯ Microsoft Suit 

⎯ File maker 

⎯ Openshot Video Editor 

⎯ Inkscape 

⎯ WPM:75 

⎯ Project Management 

⎯ Event Management 

⎯ Team Management 

⎯ Instruction 

⎯ Conflict Management 

⎯ Recruiting/Hiring 

⎯ Research 

 

 

⎯ AWARDS 
 

SF Bay Area Theatre Critics Choice Award for Best Costume Design in a house under 300 seats 

⎯ Mother of The Maid      Marin Theatre Company     2019 


